
Report on Skill Based Course 

 
Title: Certificate Course in Soft Skills 

Date (s): 12
th

 December 2020 to 12th February 2021 

Preamble:  Skill based course - Certificate Course in Soft Skills has been conducted from 12
th

 

December 2020 to 12th February 2021, at Karmaveer Bhaurao Patil College, Vashi .This 

Skill Based Course has been conducted in collaboration with Vision Training Consultancy. 

Participant’s Details: 33 students have completed the course and awarded the certificates. 

Description about the Course:  

The Certificate Course in Soft Skills has been conducted by Rayat Shikshan Sanstha's, 

Karmaveer Bhaurao Patil College, Department of B.Com. Banking & Insurance (BBI) in 

collaboration with Vision Training Consultancy. The course was conducted by Ms. Sunita 

Bandekar, Training Consultant and NLP Counsellor. She was involved in Training & 

Development, NLP Coaching for human development and performance enhancement, peak 

performance, service excellence, staff training since 2000. Duration of the course was 30 Hrs. 

with intake capacity of 30 Students. The course consists of 10 modules with internal and 

external evaluation. 

Course Objectives:   

To impart training in personal development and professional skills for value addition of 

employability and industry placement. 

Learning Outcomes: 

By end of the course students will be able to, 

1. Develop work life and social skills as well as personal an emotional well being 

2. Demonstrating clear briefing and listing skills 

3. Develop effective writing and communications skills 

4. Know realistic perspective of work and work expectations 

5. Formulate problem solving skills in making appropriate and responsible decisions 

 

 

 



 

Modules of the Course: 

 

Sr. No. Modules 
No. of 

Lectures 

1 Goal Setting 03 session 

2 Public Speaking 03 session 

3 Self Confidence Development 03 session 

4 Time Management 03 session 

5 Fear and Stress Management 03 session 

6 Social Manners 03 session 

7 Effective Presentation Skill 03 session 

8 Resume writing 03 session 

9 Interview skill 03 session 

10 Finishing skill 03 session 

               

Evaluation Scheme: 

Evaluation System Particular Marks 

Term end Assessment Written Test / Online Test 30 Marks 

Internal Evaluation 
Group discussion/ Role Plays/ 

Management Games/ Case Studies 
20 marks 

 Total 50 Marks 

 

After the completion of the course Exam was conducted through Google Form and result was 

announced. The certificates were awarded to students after the successful completion of the 

course. 

The entire course was coordinated with the support of the HOD Archana Salunkhe and faculties 

of the B.Com. Banking & Insurance Department. 

 

 

 

 

 

 



 

Sample Certificate :  

 

 

 












